Subject: Online activities preparation—WEEK 4
主题：在线活动的准备工作——第四周

Dear XX,

亲爱的 XX:

Please be informed that the upgrade for the "Virtual learning space" side was successfully completed.

请注意：“虚拟学习空间”已经成功升级。

You will see in the Content area and discussion area some adjustments. E.g. you see now in the Content are which tasks you have already completed. Most of the changes should be self-explanatory. If you should have any questions then please contact us.
在内容区和讨论区都有一些调整。比如：现在内容区是您已经完成的任务项目。大部分的变动和调整应该都是不言而喻的。若您有任何疑问，请与我们联系。


Welcome to WEEK 4 of the online faculty training. The topic for this week is "Leading group discussions".
欢迎您开始教员培训在线准备的第四周。本周主题是“领导小组讨论”。

First of all, we would like to ask you to complete all tasks from week 3 before you start with week 4 – in case you have not completed yet.

首先，如果您还没有完成第三周的所有任务，我们希望您在第四周开始前完成它们。


Please proceed with the following activities:
请完成以下任务：
Week 4—Leading group discussions (Month DD – Month DD)
第四周——领导小组讨论（ 月 日 - 月 日）
Tasks: 
1.   Read booklet “Leading group discussions” 
2.   Complete eModule “Leading group discussions”
3.   Watch video “Leading a group discussion” 
4.   Use discussion group checklist to give feedback to faculty from video 
5.   Prepare discussion group/case discussion for live event
任务：
1. 阅读小册子“领导小组讨论”
2. 完成在线模块“领导小组讨论”
3. 观看视频“带领小组讨论”
4. 参考讨论小组检查清单向教员提供有关视频内容的反馈
5. 为现场活动准备讨论小组／案例讨论内容


Please also see the posted questions of eMODERATOR NAMES in the discussion area "Why do we need lectures" Kindly reply to the questions.

Also continue with the discussion on "Motivation".
请您回答讨论区“我们为何需要讲座”的在线主持人 姓名所提出的问题。另外，请继续进行关于“动机”的讨论。 

A more detailed description of the tasks is attached to this email or you will find it in your virtual learning space --> learning activities --> WEEK 4.
更多有关学习任务的详细信息在此邮件的附件中，或者您可以登录虚拟学习空间-->学习活动-->第四周
Please do not hesitate to contact us if you have any questions. 
如有任何疑问和意见，尽请与我们联系，我们会尽力回复。

See you soon online and best regards
谨此致意！
NAMES
姓名
